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1. O61ue nonoxkeHUst

Jannoe Ilonoxxenue pazpaboraHo B cooTBeTcTBUM ¢ PDenepaibHbiM 3akoHOM Ne 273-D3 or

29.12.2012 «O6 ob6pazoBanuu B Poccuiickoit ®deneparuu ¢ m3menenusimu ot 14.07.2022 r.,

TpynoBoro konekca PO (Hanee - TK P®), I'paxxnanckoro Konexca PO (nanee - 'K PD), a Taxxke

YcraBom MBJIOY «I1PP-netckmii cag Ne 42» r. Haxoaka (nanee o Tekery - Yeras JIOY) u apyrumu

HOPMAaTUBHBIMH IIpaBOBBIMU akTaMu Poccuiickoi denepanuu, periaMeHTUPYIOLUMH ACSTEIbHOCTD

OpraHM3aIyii, OCYIIECTBIAIOMNUX 00pa30BaTEIbHYIO NESTEIbHOCTD.

1.2 Hacrosimee IlomoxkeHne o mopsiike pa3padOTKM W TPUHATHH JIOKAJIbHBIX HOPMATHBHBIX

npaBoBbix akToB MBJIOY «IIPP-nerckwuii cax Ne 42y r. Haxozxka (nanee - [Tonoxenue) paspaboTaHo

B IIEJISIX pean3aliy MpaBa Ha CaMOCTOSTEIPHOE CO3aHIEe HOPMATUBHO-TIPABOBOM 0a3bl 7Sl CBOCH

JIeATEIIbHOCTH B PaMKax IIOJIHOMOYMI, OTHECEHHBIX 3aKOHOATENbCTBOM Poccuiickoi Penepannu k

KOMITETEHIIMH JIETCKOTO Cajia.

1.3. Hannoe IlonmoxeHue [OMONHSET W KOHKPETU3UPYET TOPSAOK U3JIAaHUS JIOKAJIbHBIX

HOPMAaTHUBHBIX [TPABOBBIX aKTOB, OllpeeieHHbIX Y cTaBoM IOV, ycTaHaBIMBaET eIUHbIE TPEOOBAHUS

K HOPMAaTHBHBIM JIOKaJbHBIM aKTaM, WX MOJATOTOBKE, O0(OPMIICHHIO, MPUHSITUIO, YTBEPXKIEHUIO,

BCTYIUICHUIO B CHIIy, BHECEHHIO W3MEHEHUH WU OTMEHe, MyONuKaluu Ha o(UIMaIbHOM caiiTe

JIETCKOrO caja.

1.4, Hacrosimee IlonmoxkeHue SBISETCS JIOKAIBHBIM HOPMATHBHBIM IpaBoBbIM akToM MBJIOY

«IIPP-nmerckuii cax Ne 42» r. Haxoika v BXOJUT B MEPEUYCHD JIOKATLHBIX HOPMATUBHBIX TTPABOBBIX

aKTOB 00pa30BaTENbHON OpraHNU3aLNH.

1.5. lensimu u 3anayamu HacTosmiero [1oa0keHus sIBASIOTCS:

*  HOPMAaTHUBHO-TIPABOBOE perylnupoBaHue oOpazoBarenbHbIX oTHOIIEHU B MB/IOY «1{PP-
netckuit can Ne 42y r. Haxonka (nanee mo tekcry - JIOY);

*  CO3JaHME €IMHOW U COTIACOBAaHHOW CHCTEMBI JOKAIHHBIX HOPMATUBHBIX akTOB IOV

e obecrieyeHne MPUHIIUIA 3aKOHHOCTH B HOPMOTBOpUeckoi nesitenbHocT [0V

*  COBEpIIECHCTBOBAHHE MPOIIECCa MOATOTOBKH, OhOPMIICHUS, IPUHATHUS U peaTn3aliu
JIOKaJIbHBIX HOPMATUBHBIX aKTOB;

*  MpeAoTBpalleHue NyOTUPOBaHUS PETYIUPOBAHUS OOIIECTBEHHBIX U 00pa30BaTEIbHBIX
oTHomeHu# B JIOVY.

1.6. JlokanbHble HOPMATHUBHBIE TMPABOBBIE AaKThl, COOTBETCTBYIOIIME BCEM TpPEeOOBaAHUSIM

3akoHOnarenscTBa P®D, sBistOTCA  00S3aTEbHBIMA K HCIOJHEHUIO BCEMU YYaCTHUKAMH

00pa30oBaTeNbHbIX OTHOIICHUN.

2. OcHOBHbBIE BH/IbI JTOKAJbHBIX HOPMATHBHBIX MPABOBbIX akTOB 1OY

2.1. Jlokanouoiit nopmamuenwvlii npaeoeoii axkm (1anee MO TEKCTy - JOKaibHbIM akT) HOY
npejcTaBisieT co0OW OCHOBAHHBIM Ha 3aKOHOMATENLCTBE O(UIMAIBHBIN NPaBOBOM TOKYMEHT,
OPUHATBIE B ycTaHoBieHHOM mnopsake JOY wu  perynupyromuii OTHOIIEHHS B paMKax
oOpa3oBaTenbHONW oOpraHuzanuu. IlepeyeHb BHUIOB JIOKAIBHBIX aKTOB, pPErJIaMEHTHPYIOLINX
00pa3oBaTeNbHYIO ACITEIHHOCTh, ycTaHaBimuBaeTcss YcraBoMm JIOY u BKiItouaeT B cedsi MpUKa3Hhl,
pelIeHus, MOJI0XKEHUs, IPaBuiia, HUHCTPYKIUU U JIpyrue AOKyMeHThl. [IpeacTaBieHHbI nepedyeHb
BU/JIOB JIOKAJIbHBIX aKTOB HE SIBIISIETCS MCUYEPIBIBAIOIIM.

2.2. Ycmase ]JIOY — JOKadbHBIA aKT, Ha OCHOBE KOTOpPOTO JCHCTBYeT oOpa3oBaTelbHas
opraHu3alus, ero coaepxanue onpeaensercs ct. 25 @enepanbHoro 3akoHa ot 29.12.2012 Ne 273-
®3 «O6 obpazoBannu B Poccuiickoit deaepanmm»

2.3. Ilpuxaz — 5OKanbHBIA aKkT, uW3naBaeMblil 3aBenyromuMm JIOY s pemieHus OCHOBHBIX U
omnepaTuBHBIX 3a7a4. B nenonpousBoactse OV BbIIEASIOTCS TPUKA3hl IO OCHOBHOM JI€SITEIBHOCTH,
IIPUKA3bI 110 JINYHOMY COCTaBY, IPUKA3bI 10 OTITYCKaM M KOMaHIUPOBKaM.

2.4. Pewienue — TNOKaNbHBIA aKT, NMPUHUMAEMbIH KoJulerHadbHbIMH opraHamu JIOY B memsax
pasperieHus: HauboJjee BaKHBIX BOIIPOCOB UX JIEATEIbHOCTH. TEKCT peleHns COCTOUT U3 IBYX
4acTe: KOHCTaTUPYIOLIEH U PacloOpsAIUTEIbHOM, pa3aeneHHbIX cia1oBoM «PEIIID»
(«PEILMJIA», «PELINIIO», «PEILLINJINY), koTOpOoe mneyaTaeTcss MPONUCHBIMU OYKBaMHU C HOBOM
cTpokd OT nojs. Ilpu HeoOXOAUMMOCTH KOHCTaTHPYIOLIAs 4acTh MOXKET COJEp’KaTh CCBUIKM Ha
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3aKOHBI M JIpyr€ HOPMAaTHUBHbBIE aKThl. PacriopsauTenbHas 4yacTh M3jaraeTcsl MyHKTaMu. Pemienus
MOTYT COJEp)KaThb IPUIOKEHMS, CChUIKA Ha KOTOPbIE JAeTCsi B COOTBETCTBYIOIIMX IYHKTaXx
paclopsiAMTENbHOW  4YacTH. PelleHus  MOANMCHIBAIOTCS — INPEACENaTelieM U CEKpeTapeM
KOJUIETMAJIbHOTO OpraHa.

2.5. Ilonosrcenue — NOKANbHBIA aKT, YCTaHABJIMBAIOLIUI MPABOBOM CTaTyC OpraHa yIpaBlICHUs
JOVY, unu ocHOBHBIE mpaBuia (MOPsAIOK, mpouenaypy) peanusanuu JJOY kakoro-mmbo w3 cBOUX
MPaBOMOYHA.

2.6. Ilpaguna — nOKanbHBIA AaKT, PETVIAMEHTUPYIOLIUN OpraHU3alMOHHbIE, JUCUUIUITMHAPHBIE,
XO3UCTBEHHBIE M WHBIE CHEIUadbHbie CTOpPOHBI aAesTenbHOocTH JIOY U ero pabOOTHHKOB,
BOCIUTAHHUKOB U UX POJUTENIeH (3aKOHHBIX MpeICTaBUTENEH).

2.7. Hucmpykyusa — JOKAJbHBIM aKT, yCTaHABIMBAIOLIUN MOPAJOK U CIOCOO OCYIIECTBIICHUS,
BBIMIOJTHEHUS KaKUX-TM00 JAeMCTBUIA; COBOKYIMTHOCTh MPABUJI OCYIIECTBIECHUS ONPEICICHHBIX BHI0B
JeSTeTbHOCTH, MPOBEICHUs paboT, CIIyKEOHOTO MOBEICHMUS.

WHceTpykuuel onpenensioT NpaBoBoil cratyc (mpaBa, 00s3aHHOCTH, OTBETCTBEHHOCTh) paOOTHHKA
[0 3aHUMAeMOW JOJKHOCTH. MHCTpyKIMS CONEpKUT HMIIepaTUBHbIE (IIOBEIUTENbHBIE, HE
JIOTTyCKarolue BbI0Opa) HOpMAaTUBHbBIE MpeAnucanus. {0 KHOCTHbIE HHCTPYKIMH, pa3padaTbiBaeT
PYKOBOJUTENH 00pa30BaTEIbHON OpPraHU3alNH.

2.8. JIOY mmeer npyrue cnenududeckrne HOpMaTHBHBIE JOKYMEHTHI, PEryJIUPYIONIHE OTHOIICHUS
B chepe oOpa3zoBaHUS WM KOHKPETH3UPYIOIINE JTOKYMEHTHI, yKa3aHHBIE B HACTOAIIEM IyHKTE, B
3aBUCHUMOCTH OT KOHKpPETHBIX YycinoBuil aestensHoctd JIOY: mpaBuma, pacmucaHusi, IUIaHBbI,
rpaduku, HUKIOTPaMMbI, IPOrPaMMBI, TOPSAIKH, TPOTOKOIIBI, TACHIOPTA.

2.9. JloroBopel W WHBIE COTJIAIIEHMs, KOTOpbIE HU3JAIOTCS opraHamu ympasinenus OV He
€AMHOJNYHO, a MyTEeM COTJIaCOBaHMS C WHBIMU JUIAMH, BBICTYMAIOIMIMMH B HUX, B KaueCTBE
CaMOCTOSITEJIbHOW CTOPOHBI (HampuMmep, TPYAOBBIE IOTOBOPHI, JOTOBOPHI apeHAbl HMMYILECTBa,
JIOTOBOPHI Ha OKa3aHUE MJIATHBIX 00pPa30BaTEIbHBIX YCIYT U T.]1.) HE SBISIOTCA JIOKATbHBIMU aKTaMH.

3. IlopsAa0K MOATOTOBKH JIOKAJIBHOT0 aKTa
3.1. MHunuaropoM noJAroTOBKH JOKAJIbHBIX aKTOB MOT'YT OBITh:

*  y4peauTelb;

* Oprasl yrpaBJIeHUS] 00pa30BaHUEM;

*  aJMHUHHUCTpaIMs 00pa30BaTEIbHOM OpraHU3aluy B JHUIIE €€ PYKOBOJUTES - 3aBEyIOIIEro

JOVY, 3amectureneil pyKOBOIUTENS;

* OpraHsl caMOyIIpaBJIeHUs! 00pa30BaTEeIbLHON OpraHU3aluu;

*  Y4aCTHUKH 00pa30BaTENIbHBIX OTHOIICHUH.
3.2. Ilpu w3manmm JokajmpHOTO akrta 3aBenyrontuii J{OY pykoBOACTBYeTCS TPHUHITUIIAMHA
3aKOHHOCTH, 000CHOBAaHHOCTH, IEMOKPAaTU3Ma U CUCTEMHOCTH.
3.3. OcHoBaHWeM sl TOATOTOBKH JIOKAJbHOTO aKTa MOTYT SIBIATHCS W3MEHEHHUS B
3akoHozaarenbcTBe PO (BHECEHUE U3MEHEHH, N3/TaHUE HOBBIX HOPMATUBHBIX ITPABOBBIX aKTOB).
3.4. TIpoekT JIOKAIbHOTO HOPMATUBHOTO aKTa TOTOBUTCS OTIECIBHBIM PAaOOTHUKOM WIIA TPYIIION
pabOTHUKOB 1O OpYyYeHHUIO 3aBenyromuero JJOVY, a Takxke opraHoM caMOyIpaBJICHHs! TOIIKOIbHBIM
00pa30oBaTeNbHBIM YUpPEKIEHUEM, KOTOPBI BBICTYIIHII C COOTBETCTBYIOIIEH MHUITUATUBOM.
3.5. TloaroroBka JOKaJbHOIO aKTa BKJIIOYAaeT B ce0s M3ydeHHE 3aKOHOJATENIBHBIX W HHBIX
HOPMATHUBHBIX aKTOB, JIOKAIBHBIX aKTOB 0Opa30BaTENIbHOW OpraHU3ally, PErIaMEHTHPYIOUIUX Te
BOIIPOCHI, KOTOPBIE MPEAINOIaracTcs OTpa3uTh B IPOEKTE HOBOT'O aKTa, M HA 3TOM OCHOBE BHIOOD €ro
BUJIA, COAEP KaHUS U MPEJICTaBICHHE €r0 B MMCbMEHHOH (opme.
3.6. Iloaroromka HamOoJIee BAXKHBIX JJOKATHHBIX aKTOB (ITPOSKTOB PEIICHHU COOpaHU, TTe/ICOBETOBR,
OpPraHOB CaMOYIPAaBJIEHHUs, IPUKA30B, MOJI0KEHUH, TPABUII) JOHKHA OCHOBBIBATHCS HA PE3yJbTaTax
aHaJIM3a OCHOBHBIX CTOPOH AEATEIbHOCTH 00pa30BaTENbHOM OpraHu3aliy, TEHACHIUI ero pa3BUTUs
1 CJIO’KMBILEHCS CUTYaLlUN.
3.7. Ilo Bompocam mpuwema Ha padOTy, MEPEBOJOB, YBOJIbHEHWW, MPEIOCTABICHUS OTITYCKOB,
MNOOUIPEHUN WM TIPUBIEYCHHUA COTPYAHMKOB K JHCUUIUIMHADHOW WM MaTCpUaIbHOU
OTBETCTBEHHOCTH M3/1a10TCA NIPUKa3bl, B cooTBeTcTBUU ¢ TK PO.
3.8. TIpoekT JO0KaJbHOrO aKkTa MOXKET ObITh HPEACTaBICH Ha OOCYXICHHE IyTeM pa3MEIICHUs




4

IPOEKTa JIOKAJHHOTO aKTa Ha MH(OPMAIIMOHHOM CTEHJE B JOCTYITHOM /ISl BCeoOuero o060o3penus
Mmecte, Ha oduuuansHoM caiite JIOY, myreM HampaBiieHUS NMPOEKTa 3aMHTEPECOBAHHBIM JIHIIAM,
IPOBE/ICHUSI COOTBETCTBYIOIIETO COOPAaHUs ¢ KOJUIEKTUBHBIM OOCYXJIEHHEM MPOEKTa JIOKAIbHOTO
akTta ¥ T.0. B ciyuae coriacoBaHUs NPOEKTa JIOKAJBHOIO aKTa Ha HEM IPOCTABIISETCS BHU3a
«COI''TACOBAHOM.

3.9. Topspok npunsTHs JokanbHbIX akToB JIOY ycranaBnuBaerca Ycrasom JIOY yka3eiBaroTcs
KBOPYM C L€JIbIO YCTAHOBJIEHHMSI NPAaBOMOYHOCTH OpraHa CaMOyIpaBieHMs, (opMa M MOPSAIOK
roJ0COBAHUS.

3.10. Jlnsa BBenmeHUs B ISHCTBHE JIOKATBHOTO aKTa M31aeTcs npukas 3aseayromiero J10Y. JlokansHbie
aKThl OOPMIISIOTCS B BHJIE NMPHIIOKEHUS K IpUKa3y. B mpaBoM BepXHEM yrily TakuxX JOKYMEHTOB
nuieTcs ¢ioBo «lIpuinoxkeHue» ¢ ykazaHueM JaThl 1 HOMepa W3JlaHusl TpUKasa.

3.11. B IOV coznatoTcst ycioBus 1751 03HAKOMIICHHS Y4aCTHUKOB 00pa30BaTeIbHBIX OTHOILICHUH
C JIOKaJIbHBIMH akTamMu. O3HAKOMIIGHHE MOXET OBITh TPOBENEHO IOJ MOANKUCH B CIyYasXx,
NPEIYCMOTPEHHBIX HOPMAaTHBHBIMH JOKYMEHTaMH, JHOO pa3MelleH B OOIIEAOCTYIHOM MECTe
(ur(OpMaIOHHBIN cTeHa, opunnanbHeni cait JI0Y).

3.12. VI3mMeHeHUs B JIOKAIBHBIA aKT BHOCSATCS MO Mepe HeoOXomuMocTH. B ciydae m3meHeHUil B
HOPMATHUBHO-TIPABOBBIX aKTaxX (enepaabHOro, PEerHOHAIBHOTO WM MYHUIIUNAIBHOTO YpPOBHEH,
U3MEHEeHHUs B JIOKaNbHbIH akT JJOY BHOCHTCA He Mo37HEe 2-X MECSIEB CO JHS UX OMYOJUKOBaHMUS.

4. JlokyMeHTaJbHOe OoopmiieHne

4.1. JlokanbHBIA aKT JOJDKEH OBITH JOKYyMEHTanbHO odopmieH. CTpyKTypa JOKaJIbHOTO akKTa
JIOJKHA 00ECTICUUTH JIOTHYECKOE Pa3BUTHE TEMBI IIPABOBOTO PETYINPOBAHHS.

4.2. OO6mue TpeOoBaHUs K 0POPMIICHHIO JTOKAIBHBIX aKTOB BKIIFOYAIOT CIIETYIONINE MTOTOKEHHS:

* JlokanbHbIN aKT TOJKEH COAEpkKaTh HAMMEHOBAHHUE JIOKAIBHOIO aKTa U 1aTy U3/1aHus.

* Ecau tpeOyercs pa3bsacHEHUE 1I€Jeil 1 MOTUBOB IPUHSTHS JIOKAJILHOTO aKTa, TO HEOOX0oAuMa
BCTYNUTEIbHAS YacTh - MpeamOyia. [lonoxeHnss HOpMaTUBHOIO XapakTepa B IpeaMOyiy He
BKJIFOUYAIOTCS.

* HopmaruBHble mnpeanucanusi oGOpMISIIOTCS B BHUAE HYHKTOB, KOTOpbIE HYMEPYIOTCS
apaObckuMu 1 paMu ¢ TOYKOM U 3ar0JI0BKOB HE UMEIOT. [IyHKTBI MOTYT mo/ipa3ienaTbes Ha
MOJIIYHKTBI, KOTOPbIE MOTYT UMETh OYKBEHHYIO I LU(POBYIO HyMEpaIuio. 3HAYUTEIbHbIE
o 00beMy JIOKANIbHBIE aKThl MOTYT JETUTHCS HA TJIABbl, KOTOPhIE HYMEPYIOTCS PUMCKUMU
udpamMu 1 UMEIOT 3ar0JIOBKHU.

* Ecam B 7nOKalbHOM akTe MPUBOAATCA TaOmuibl, TpaduKd, KapThl, CXEMbI, TO OHHU
o OpMIISIOTCS B BUJE IPUIIOKEHUH, a COOTBETCTBYIOIINE TYHKTHI JIOKATBHOTO aKTa JOJIKHBI
UMETh CCBUIKM Ha 3TH MPWIOKEHHUA. JIOKaNbHBIA aKT C MPHIOKEHUSIMHU JIOJKEH HUMETh
CKBO3HYIO HyMepaIiio CTPaHUII.

* JlokanmpHBIM aKT M3JIAraeTcsi Ha roCyAapCTBEHHOM si3blke P® M JOJKEH COOTBETCTBOBATH
JUTEPaTypHBIM HOPMaM.

* B jloKanbpHBIX aKTax Jal0TCs OMpeieleHHs] BBOIUMBIX IOPUINUYECKUX, TEXHUUECKUX U IPYTUX
CHeLMATbHBIX TEPMHUHOB, €CJIM OHU HE SIBJISIOTCS OOIIEM3BECTHBIMU U HEYIIOTPEOIIIEMBIMH B
3aKOHOJATENbCTBE PO 1 pernoHalbHOM 3aKOHOIATENBCTBE.

4.3. Kaxnplii KOHKPETHBIM JOKANIbHBIA aKT UMEET yCTaHOBIeHHYI0 (opmy. Odopmmsercs B
coorBercTBUM ¢ 'OCT P 7.0.97-2016 «Cucrema cranaapToB 1o uHpopManuu, OMOINOTEUHOMY U
uznarensckomy aeny (CUBU/I). Opranu3aiiioHHO-pacnopsiAuTeNbHas JoKkyMeHTanus. TpeGoBanus
K OpOPMIICHHIO TOKYMEHTOB.

4.4. JlokanpHble aKTBhl TPOXOASAT TMPOLENYpYy pEerucTpalyy B CICUHAIBLHOM JKypHAle.
OO0s3aTeNnbHON  PETUCTpAllMU  TOJUIeKAT TOJOXKEHUS, TMpaBuia, WHCTPYKUUHU, TPUKa3bl U
pacniopsbkenus 3apenyroniero JJOY. Perucrpaiuio 10KaabHbIX aKTOB OCYIIECTBIISIET OTBETCTBEHHBIM
3a BEJICHUE JICJIOMPOU3BOJICTBA COTJIACHO MHCTPYKIIMU 1O nesonpou3BoactBy B JIOY. Peructpanus
MOJIOKEHUH, MpaBWJI M MHCTPYKIMM OCYIIECTBISETCS HE IO3[HEE JHA HX YTBEPKACHUS
3aBEIIOIINUM, IPUKA30B U pacropsikeHuit 3aseayromero JJOY — He no3aHee 1HS UX U3JaHus.
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5. OcHoBHBbIE TPeOOBAHHUS K JIOKAJIbHBIM HOPMATHBHBIM AKTaM

5.1. Cpenu 10KaJIbHBIX aKTOB 00pa30BaTEIHHON OPraHU3aluy BBICIIYIO IOPHINYECKYIO CUITY UMEET
Yemas. 11oatomy, npunnmMaemsie B JIOY nokanbHbIE aKThI, HE TOJKHBI IPOTUBOPEYUTD €TI0 Y CTaBY.
5.2. Ilpu TOATOTOBKE JIOKAIBHBIX AaKTOB, PETYIUPYIOIIUX COIHAIBHO-TPYIOBBIE OTHOIICHUS
(HarpuMep, KOJUIEKTHBHBIM JIOTOBOp, IpaBWila BHYTPEHHETO paclopsiika W Jip.) Ccleayer
PYKOBOJICTBOBATbCS PEKOMEHIALIUSAMU O HUX.

5.3. Ilonoscenue NOMKHO COACPIKATH CICAYIONINE 00513aTETbHBIE PEKBU3HUTHI:

0003Ha4YeHHe BU/JIa JIOKAJIHHOTO aKTa, €ro HAaMMEHOBAHUE,
rpudbl: IPUHATO, YTBEPKIEHO, COTJIACOBAHO;
pPEruCTpallMOHHBIA HOMED;

TEKCT, COOTBETCTBYIOIIUI €r0 HAMMEHOBAHUIO;

OTMETKY O HaJMYUU MPUIIOKEHUS U COTJIACOBAHMUSI.

5.4. Ilpasuna nomKXHBI COAEPKATH CAEAYIOLIUE 0053aTEIbHbIE PEKBU3UTHL:

0003HaueHNEe BUJA JOKAIBHOIO AKTa, €0 HAUMEHOBAHHUE;
TpUGBI TPUHATHS U YTBEPKIACHUS;

TEKCT, COOTBETCTBYIOLIUI €r0 HANMEHOBAHMIO;

OTMETKY O HaJIM4YUH IPUIIOKCHMUS;

PEruCTpallMOHHBINA HOMED.

5.5. anmpykmm JOJDDKHBI COACPIKATh CICAYIOIINC 00s13aTeNIbHEIE PCKBU3UTLI:

0003Ha4YeHHEe BU/IA JIOKAJHHOTO aKTa, €Er0 HAMMEHOBAHUE;
rpudbl IPUHATUS U YTBEPHKIICHUS;

TEKCT, COOTBETCTBYIOIIUI €r0 HAMMEHOBAHUIO;

OTMETKY O HaJIHYUU PUIIOKEHUS;

PEruCTPallMOHHBIN HOMED.

5.6. Ilocmanosnenue NOIHKHO CONECPKATH CICAYIONINE 005S3aTEIIbHBIC PEKBU3UTHI:

0003HaueHNEe BUA JOKAJIBHOIO AKTa, €0 HANMEHOBAHHUE;

MECTO U J1aTy NPHUHATHUS;

TEKCT, COOTBETCTBYIOLIUI €r0 HANMEHOBAHMUIO;

JOJIKHOCTh, (PaMIJINIO, MHUIIMAJIBI U [TOAINHKCH JIMIIA, BEIHECUIETO TOCTAHOBIICHUE;
OTTHUCK II€YaTH.

5.7. Pewenusn HAOJIKHBI COACPIKATD CIICAYIOMINC 00s13aTebHBIC PCKBU3UTHI:

5.8.

0003HaYCHKE BU/IA JTJOKAJILHOTO aKTa;

MECTO U JaTy MPUHATHUS;

TEKCT;

JOJKHOCTD, (PaMIIIHIO, MHUIIUAIIBI M TTOATKCH JIUIIA, IPUHSBILETO PEIICHUE;
OTTHCK IICYATH.

Ilpuka3zel u pacnopasxcenusn NOIKHBI COJIEPKATh CIENYIOIINE 00s3aTeIbHbIE PEKBU3HUTHI:

0003HauCHNE BU/A JTOKAIBHOTO aKTa, €r0 HAUMEHOBAHHUE;

MECTO U J1aTy IPUHATHUS;

PEruCTpallMOHHBINA HOMED;

TEKCT;

JOJDKHOCTh, (aMWINI0, WHULUAIBl M IOANUCh PYKOBOJAUTENS 0Opa3oBaTelIbHOU
OpraHu3aLyHu.

[Tpukassl 1 pacriopsKeHUs BBITOJIHAIOTCS Ha OJaHKe 00pa30BaTeIbHOM OpraHnu3aluy.
5.9. Ilpomokonsl u akmul TOIHKHBI COEPKATh CIEAYIONIUE 003aTeIbHbIC PEKBU3UTHI:

0003HaYEeHHE BU/IA JIOKATHHOTO aKTa;

MECTO U ATy IPUHATHSA,

HOMED;

CIIHCOK TPUCYTCTBYIOIIHX;

TEKCT, COJICPIKAIIUI MMOBECTKY ITHS, OMIMCAaHUE XO/a, TOPsIKa U MPOLEAYPhl COBEPIIaeMBIX
OTIpENICICHHBIX (FOPUIMYECKH 3HAYMMBIX) ICHCTBUH JHOO OTCYTCTBHE OIPEICIICHHBIX
(hakToB;

JOJDKHOCTD, (DaMUIINIO, HHUIIHAIIBI M TIOJITHCH JIMIA (JIUI]), COCTABUBIINX FJTM TPHHAMABIINX



y4acTHE B COCTABJICHUH MTPOTOKOJIA UM aKTa.
5.10. Memoouueckue pexomendayuu NOJKHBI COEPIKATH CIEIYIOIINE 00s3aTebHBIC
DPEKBHU3UTHIL:

* o0o3HaueHHE BUA JOKAJIBHOTO aKTa, €r0 HANMEHOBAHHUE;

* MECTO U JaTy MPUHSATHUS,

* TEKCT, COOTBETCTBYIOIIMI €ro HAWNMEHOBAaHUIO M COJEpXKAIllWii yKa3aHUE Ha BUJ,
HAaUMEHOBAHME U ATy MPUHATHS MPABUI UM UHCTPYKLIUNA, HOPMBI KOTOPBIX Pa3bICHSAIOTCA,
KOHKPETH3UPYIOTCS WIH JETATU3UPYIOTCS METOAUYECKUMU PEKOMEHIAINSIMHU;

*  JOJDKHOCTH, (paMIIINS, HTHUIIMAJIBI JIULIA (JIMI), COCTABUBIIUX METOAMYECKHUE PEKOMEHIAIIHH.

5.11. Ipozpammel u naanvl 1OTKHBI COAEPKATH CIAEAYIONINE 00s3aTEIIbHBIC PEKBU3UTHI:

* 0003HaueHME BH/IA JTOKAJILHOTO aKTa, €r0 HAMMEHOBAaHUE;

* MECTO U JaTa MPUHSATHS;

* TEKCT JIOKAJIbHOTO aKTa, COOTBETCTBYIOIINI €r0 HAaMMEHOBAHHUIO.

5.12. Jlonscnocmuas uncmpykyus padOTHUKA JOJHKHA COJIEPIKATh CIICIYIOIINE Pa3/Ieiibl:

s 0OIIME MOJIOKEHHUS;

* OCHOBHBIE 33/1a4H, IPaBa, MPEJOCTABIsIEMbIC PAOOTHUKY U €r0 00sS3aHHOCTH;

*  B3aUMOJICHCTBUSI,

* OTBETCTBCHHOCTh 32 HEKAYCCTBCHHOE W HECBOCBPEMEHHOEC BBITOJIHCHHE (HEUCTIOIHEHUE)
00s13aHHOCTEH, MPETyCMOTPEHHBIX JTOMKHOCTHOM MHCTPYKILIHEH;

* TpeboBaHUS K paOOTHHUKY.

6. Iopsiiok NPUHATHS U YTBEPKAEHHUS JOKAJIBHOI0 aKTa

6.1. JlokadpHBII aKT, MPOMIENIINNA MPOBEPKY Ha JINTEPATYPHO-CTUIMCTUYECKYI0 TPAMOTHOCTDh U
IIPABOBYIO 3KCIEPTHU3Y, a TAKXKE MPOLELYPY COINIACOBAHUS, MOMJICKUT MPUHITHUIO U YTBEPKICHUIO
3agenytouim JIOV B cootBeTcTBuM ¢ ¥YctaBom JJOVY.

6.2. Jlokampable akThl JIOY Moryr mnpuHHMaThcs pykoBomuteneMm, OOmmM coOpaHuem
TPYZAOBOI'O KOJUIEKTHBA, Ilenarornueckum COBETOM. Ha/EJICHHBIMU MOJHOMOYUSAMU IO HMPUHATHIO
JIOKQJIBHBIX aKTOB B COOTBETCTBUM ¢ ¥YcTaBoM JIOY, — 1o npeameraM ux BeleHUS U KOMIIETEHLIMU.
6.3. He mnomnexar NpPUMEHEHHUIO JIOKAJIbHBIE AaKThl, YXYALIAIOIIME II0JIO)KEHUE YYaCTHUKOB
00pa30BaTeNbHBIX OTHOLICHUH MO CPAaBHEHHIO C TPYAOBBIM 3aKOHOJATEIHCTBOM, KOJUIEKTUBHBIM
JIOTOBOPOM, COIJIAILIEHUSIMU, @ TAK)KE JIOKAJIBHBIE aKThI, IPUHATHIE C HAPYLUICHUEM IOpPsIKAa ydeTa
MHEHHUS IPEJCTaBUTEIILHOTO OpraHa.

6.4. Ilpomwenmuii npouenypy HNPUHATHS JIOKAIBHBIA aKT YTBEPXKIAETCd PYKOBOJIUTENIEM
obOpasoBarenbHON opranu3anuu. PakT yrBepx)aeHus opopmisieTcss mpukazoM 3asenytomiero JJ0OVY,
3aBEPEHHBIN MOJIIUCHIO.

6.5. JlokaJbHBII aKT BCTYMAeT B CHJIy C MOMEHTA, YKa3aHHOTO B HEM, JTH0O0, B CIIy4ae OTCYTCTBHS
TAaKOrO YKa3aHHWs, 10 UCTEUEHUHU 7 KaJeHJApHbIX JHEH C JaThl MPHUHATHUS JaHHOTO JIOKAJbHOTO
HOPMAaTUBHOTO aKkTa. /laToi NMpUHATHS JOKAJIBbHOTO aKTa, TPEOYIOMIETro yTBEPKACHUS 3aBEAYIOIIUM
JOYVY, aBnsercs naTa Takoro yTBEPKICHHUS.

6.6. Ilocne yTBepXkaeHUS JIOKAIBHOTO aKTa IPOBOAUTCS MpOLEAypa O3HAKOMIICHHS C HUM
YYaCTHUKOB 00pa30BaTeNbHBIX OTHOIIEHUH, HA KOTOPBIX PACIPOCTPAHSIOTCS MOJ0XKEHUS TaHHOTO
JOKaJgbHOro axta. O3HAaKOMJIEHHE C JIOKAIBHBIM akTOM oO¢opMiIseTcss B BUAEC HNOIIHCU
O03HAKOMJISIEMBIX JIMI[ C yKa3aHUEM JaThl O3HAKOMJIEHHS Ha OTAEJIBHOM JIUCTE O3HAKOMIIEHMS,
npugaraeMoM K HeMy, MO0 B OTAEIbHOM XKypHaie. O3HAKOMIIEHHE C JOKAJIbHBIM aKTOM MOXKET
OBITH TaKXKe MPOU3BECHO ITyTeM HAIPABJICHUS Ha AIEKTPOHHYIO MouTy paboTHHKOB /IOY.

6.7. JlokaabHbIE aKThl IPOXOAST MPOLETYyPY PETMCTPALMHU B CIIELUATIBEHOM XKYpHaJe.

6.8. OO0s3aTenbHON pEerucTpanuy IOJUIEKAT IOJN0XKEHUsS, NpPaBUIad, WHCTPYKLUM, NPUKA3bl U
pacnopsbkenus 3aseaytomero JJOVY.

6.9. Peructpamuio JOKaJbHBIX aKTOB  OCYIIECTBJISIET OTBETCTBEHHBIM 3a  BeJEHUE
JIETTONPOU3BOJICTBA COTJIACHO MHCTPYKIMH IO JIeT0npon3BoacTBy B JJOVY.

6.10. Peructpanus nojoXeHWH, NpaBUI M MHCTPYKLMH OCYILECTBIIAETCS HE IO3/HEE JHA HX
yrBepxkaeHus 3aBenyromuM JIOY, NpuKa3oB U paclopsiKeHUH PYKOBOIUTENS 00pa3oBaTelbHOU
OpraHM3alMy — HE NO3JHEE JHS UX U3JaHUs.
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6.11. YTBep)XICHHBIM JIOKANbHBIA aKT MOJUICKHUT OITYOJMKOBAHWIO Ha O(HUIMAIBHOM CalTe
JIOIIKOJIEHOTO 00pa30BaTeIbHOTO yupexaeHus B TeueHne 10 (necsitn) KajdeHIapHbIX THEH.

7. Tlopsaaok BHeCeHNsI H3MEHEHUSs U IOMOJTHEHUIH B JI0KAJbHbIE AKThI

7.1. B neficTByromMe JOKAIbHBIC aKThI MOTYT OBITh BHECEHBI H3MECHEHHUSI M IOTIOJTHCHUS.

7.2. TlpennoxeHue 0 BHECEHUH M3MEHEHH MOXKET UCXOAMTh OT JIFOOOTO OpraHa | JIMIla, KOTOPBIH,
cornmacHo Hacrosiemy [lojokeHnio, UMeeT MpaBO CTAaBUTh BOMPOC O pa3pabOTKe M MPUHATHH
COOTBETCTBYIOIIETO JIOKAIHHOTO aKTa JIMOO yTBEPIKIATh ATOT JOKYMEHT.

7.3. Tlopsimok BHECEHHS U3MEHEHHI U JIOTIOTHEHUH B TOKabHbIE akThl [IOY omnpenensercs B caMux
JIOKAJIbHBIX aKTaX. B oCcTanbHBIX Cyyasx U3MEHEHUs U JIOTIOJIHEHHS OCYIIECTBISIOTCS B CIEAYIOIIEM
MOPSIIKE:

* BHECEHHE HU3MEHEHUN W JIONMOJHEHUU OCYIIECTBIISIETCS B TOPAJIKE, YCTAaHOBJIEHHOM B
JIOKAJBLHOM aKTe, Ha OCHOBAHHH KOTOPOTO BHOCSITCSI U3BMEHEHUS;

*  W3MEHEHUS U JIOTIOJHEHUS B JIOKAJIIbHBIC AKTHI: MOJOKEHUSI, TPUHATHIC O€3 COTIaCOBAHUS C
OpraHoOM yIIpaBJeHHs (CaMOYIpAaBIIEHUs), MpaBUja, WHCTPYKIHUHU, MPOTPAMMBI, IUIaHBI,
MOCTAHOBJICHUS, PEIICHUS, MPUKA3bl U PACTIOPSIKEHUS, BHOCATCS MyTEM HM3JaHUs MpHUKa3a
3aBEIYIOIIETO O BHECEHUU M3MEHEHUI WU JOTOJHEHUI B JIOKAJIbHBIN aKT;

* W3MEHEHHUS MU JIONOJHEHHUS B TOJIOKEHMS, MPHUHATHIC IIOCJIE COTJIACOBaHUS C OPTraHOM
roCy/1apCTBEHHO-00IIECTBEHHOTO YIIPABIEHUS (CaMOYIIPaBIEHUS ), BHOCSITCS IIyTEM U3/IaHUs
npukasa 3asenyromiero JJOY o BHeCEHMU U3MEHEHUI WU JIOTTOTHEHUN B JIOKAJIBHBIN aKT C
MpeABAPUTEIILHBIM MTOJTYYEHUEM OT HETO COTJIaCHsl.

7.4. JlokalbHbIE aKThI MOT'YT OBITh JIOCPOYHO M3MEHEHDL:
B cCllydae BHECEHUS W3MCHCHHHA B YyUYPCIUTENIBbHBIE JOKYMEHTHI 00pa30BaTeIbHOU
OpraHu3aIlNy;

* JUIsl TPHUBEACHUS B COOTBETCTBUE C HM3MCHECHHBIMA B IIEHTPAJIM30BAHHOM TOPSIKE
HOpPMaTHBaMU O TPY/IE;

* TI0 pe3yabTaTaM aTTecTalui paboyux MecT.

7.5. VI3MeHeHUS U JOTMOJHEHUS B TOKAIBHBIN aKT BCTYMAIOT B CHUJTY C JaThl, YKa3aHHOW B IPUKa3e O
BHECEHMM M3MEHEHUMN WJIM JIOMOJHEHUH B JIOKAJIbHBINA aKT, a B CJly4ae OTCYTCTBUS YKa3aHUSI B HEM
JIaThl — I10 UCTEYEHUIO 7 KaJECHJAPHBIX THEU C AaThl BCTYIUICHUS MPHUKA3a O BHECEHUU U3MEHEHUN
WJIU IOTIOJIHEHUH B JIOKAJIbHBIN aKT B CUITY.

7.6. VI3MeHeHUS M AOMOIHEHUS B MPEINUCaHus U TPpeOOBaHMUsI, MPOTOKOJIBI U aKThl, METOIUYECKUE
PEKOMEHIallNH, aKTHI O MPU3HAHUH JIOKATHHBIX HOPMATUBHBIX MTPABOBBIX aKTOB YTPATUBIIUMU CHITY,
HE BHOCSITCS.

8. OTBEeTCTBEHHOCThH

8.1. 3a HewcmolHEHHE WIM HEHAAJEXKAIee WCIOJHEHNE TpeOOBaHMM, YCTAaHOBIEHHBIX B
nokanbHbIX aktax JIOY, corpynHuku oOpa3oBaTeNbHON OpraHHU3AIlMH HECYT OTBETCTBEHHOCTH B
COOTBETCTBUU C Y CTaBOM, TPYIOBbIM KoAeKcoM Poccuiickon Penepanuu.

8.2. 3a HewWcmoNHEHHWE WM HEHaJJIeXkKalllee UCTIOTHEHUE 00s3aHHOCTEH, YCTAHOBICHHBIX JaHHBIM
[TonoxxeHneM, pabOTHUKU AETCKOTO Ca/ia, YYacTBYIOUIUE B Pa3paOOTKE JTOKAIbHBIX aKTOB, HECYT
OTBETCTBEHHOCTb B COOTBETCTBUU C JEHUCTBYIOLIUM TPYAOBBIM 3aKOHOAATEIBCTBOM.

9. JleiicTBHe JIOKAJIbHBIX AKTOB
9.1. Jlokanbubie akTel JIOVY, ocymecTBisomeil o0pa3oBaTebHYIO0 AEATEIbHOCTb, JCHCTBYIOT
tosibko B mpenenax JIOY u He MOryr peryiaupoBaTh OTHOIIEHMS, CKJIQJbIBAIOIIMECS BHE
00pa30BaTeIbHON OpraHu3alNH.
9.2. Jlokanbuble akThl IOY yTpauuBaroT cuity (IOJHOCTHIO WK B OT/AEIHHOM YacTh) B
CIIEIYIOIUX CIIyYasX:

*  BCTYIUICHHUE B CUJIy aKTa, IPU3HAIOLIETO JAHHBIN JIOKAJIBHBIM aKT yTPATUBIIUM CUILY;

* BCTYIUICHHE B CHJIy JIOKQJIbHOI'O aKTa OOJIbIIEH FOPUANYECKON CUIIbI, HOPMBI KOTOPOTO

IIPOTUBOPEYAT IOJIOKEHHUSAM JaHHOTO JIOKAJIBHOTO aKTa;
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* [PU3HAHHE CYJOM WM MHBIM yIIOJIHOMOYEHHBIM OPraHOM IrOCy/IapCTBEHHOW BJIACTH
nokanpHOTO akta JJOY nmpotuBopeyaium J1elCTBYIOIEMY 3aKOHOIaTEIbCTBY.
9.3. JlokanpHsiii akT JIOY, yTpaTUBIIHK CHITY, HE TTOJJIC)KUT UCTIOTHEHUIO.

10. 3ak/arounTebHbIE M0JI0KEHUS

10.1. Hacrosiee ITonoxenue siBasieTcs JOKaIbHBIM HOPMAaTUBHBIM aKTOM, TprUHUMaeTcs Ha CoBeTe
TpynoBoro koyuiektuBa JJOY u yrBepxmaaercs (b0 BBOAUTCS B ACHCTBHE) MPUKA30M 3aBEIYIOIIETO
J0V.

10.2. Bce u3MeHeHUs U JONOJIHEHUS, BHOCHMBbIE B HacTosuee Ilonokenue, odopmisitorcs B
NUCbMEHHOU (hOpMe B COOTBETCTBUH JICHCTBYIOIIMM 3aKOHOaTeIbcTBOM Poccuiickoit denepannu.
10.3. INonoxeHne NPUHUMAETCS HA HEONPENEICHHBIH CpOK. M3MeHeHHMs | JOMOJIHEHUS K
[TonoxeHnI0 MPUHUMAIOTCS B MOpsiiKe, npeaycMorpeHHoM 11.10.1. Hacrosimero [lonoxenus.

10.4. Tlocne mnpuastust [lonokeHuss (WM W3MEHEHWH W JIOTOJHEHWHA OTAEIHHBIX ITYHKTOB U
pa3zenoB) B HOBOM peJaKlUy IPEabIIyLas peJaKkiis aBTOMaTHYECKH YTPAuUBaET CUITY.
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